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SOLAR - INTERIM USE PERMIT APPLICATION 
 

An interim use is permitted within a zoning district only when allowed by the County Board of Commissioners or their legally designated agent after 
public hearing provided Section 10.12.2 of the Pope County Land Use Controls Ordinance is adhered to. An Interim Use permit may be denied if the 
use is deemed incompatible with other permitted uses of the district. 
 
Prior to submission of this application, please discuss your request with the Land and Resource Management department. 

Applicant Information 

Today’s Date Applicant Names 

Phone Number Email Lake 

Mailing Address City State Zip 

Property Description of Solar Garden 

Solar Garden Name Property Owner Name 

Solar Garden Address City State Zip 

Township Name Section Twp Range 

Parcel No.   -     -    
Associated 

Parcel No. 
  -     -    

Project Description 

Is the Solar Energy System (SES) the primary or accessory use of the land? ☐ Primary              ☐ Accessory 

Will the SES be rooftop or ground-mounted? ☐ Rooftop              ☐ Ground-mount 

What wattage will the SES be? 

☐ < 250 kW Accessory 

☐ 250 kW  to  < 10 MW Solar Garden 

☐ 10   to   < 50 MW Solar Farm 

☐  ≥  50 MW 

Utility 

STOP, SES MUST BE 

PERMITTED BY THE STATE!! 

Project Narrative 

Provide written justification for request including discussion of how any potential conflicts with existing nearby land uses will be minimized: 
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APPLICATION REQUIREMENTS 

The following application requirements must be provided: Description 

1. Existing Conditions Map 

a. A site plan of existing conditions drawn at an Engineer’s scale showing 
the following: 

i. Existing property lines and property lines extending three hundred 
(300) feet from the exterior boundaries, including the names of the 
adjacent property owners and current use of those properties. 

ii. Existing public and private roads, showing widths of the roads and 
any associated easements. 

iii. Location and size of any existing or abandoned wells, and sewage 
treatment systems. 

iv. Existing buildings and any impervious surface. 

v. Topography at two (2) foot intervals and source of contour interval. A 
contour map of surrounding properties may also be required. 

vi. Existing vegetation (list type and percent of coverage; e.g. grassland, 
pasture, plowed field, wooded areas, etc.). 

vii. Waterways, watercourses, lakes, public water wetlands and 
delineated wetlands. 

viii. The one Hundred (100) - year flood elevation and Regulatory Flood 
Protection Elevation, if applicable. 

ix. Floodway, flood fringe and/or general flood plain district boundary, if 
applicable. 

x. The shoreland district boundary, if any portion of the project is located 
within a shoreland district. 

xi. In the shoreland district, the ordinary high water level and the highest 
known water level. 

xii. In the shoreland district, the toe and top of any bluffs within the project 
boundaries. 

xiii. Surface water drainage patterns. 

xiv. Mapped soils according to the USDA NRCS Web Soil Survey. 

Please attach maps to the application. 

2. Proposed Conditions Map 

a. A site plan of proposed conditions drawn at an Engineer’s scale showing 
the following: 

i. Topography at two (2) foot intervals and source of contour interval. 

ii. Location and spacing of solar panels. 

iii. Location of access roads. 

iv. Planned location of underground electric lines connecting the SES to 
the building, substation or other electric load. 

v. New electrical equipment other than at the existing building or 
substation that is the connection point for the SES. 

vi. Sketch elevation of the premises accurately depicting the proposed 
SES and its relationship to structures on adjacent lots (if any). 

Please attach maps to the application. 

3. To determine the existence of wetlands, a Level 2 wetland delineation is 
required. Other levels may be appropriate if approved by the Land & Resource 
Management staff. 

 



 
 

    

 
 

 
 

 S:\0. ADMIN\2. Forms\Form 29. IUP Application - Solar\L&RM Form 29_IUP Application - Solar.docx 

 

L&RM FORM 29 INCOMPLETE FORMS WILL BE RETURNED Pope County Land & Resource Management 

 130 East Minnesota Ave. Suite 113 | Glenwood, Minnesota 56334 |  
 Phone: (320) 634-7791 | Email: pub.lrm@popecountymn.gov 
 Page 3 of 7 Website: https://www.popecountymn.gov/departments/LandResourcesManagement 

4. Verification, by the local Wetland Conservation Act Specialist, that the 
proposed project will not negatively impact or be located in an identified 
wetland. 

 

5. Manufacturer’s specifications and recommended installation methods for all 
major equipment, including solar panels, mounting systems and foundations 
for poles or racks.  

 

6. Number of Solar Collectors to be installed.   

7. A description of the method of connecting the array to a building or substation.  

8. Ground-mount system applications shall identify existing vegetation on 
installation site (list type and percent of coverage; e.g. grassland, plowed field, 
wooded areas, etc.), and provide a maintenance plan for controlling 
vegetative growth onsite upon installation of the SES.  

 

9. Stormwater Management: A Preliminary Stormwater Pollution Prevention 
Plan (SWPPP) will be required, designed as per the Minnesota Stormwater 
Manual.  

Please attach Preliminary SWPPP to the application. 

10. Visual Impact Analysis: An analysis of the potential visual impacts from the 
project including solar panels, roads and fencing along with measures to 
avoid, minimize or mitigate the visual effects shall be required. A plan may be 
required showing vegetative screening or buffering of the system from those 
items to mitigate for visual impacts. 

 

11. Aviation Analysis:  If the project is within two miles of an airport, the applicant 
must complete and provide the results of the Solar Glare Hazard Analysis 
Tool (SGHAT) for the Airport Traffic Control Tower cab and final approach 
paths, consistent with the Interim Policy, FAA Review of Solar Energy Projects 
on Federally Obligated Airports, or successor policy. The applicant must also 
complete the Air Space Case Analysis (Form 7460) and provide the results. 

 

Decommissioning Plan & Escrow:  

a. Solar Garden and Solar Farm scale SES require a Decommissioning 
Plan in accordance with the following section 10.12.2.E. 

Please attach Decommissioning Plan to the application. 

b. The Pope County Board of Commissioners requires the owner and/or 
operator of the Solar Garden or Solar Farm scale SES to provide 
financial surety by posting a bond, letter of credit or the establishment 
of a cash escrow in an amount equal to the cost estimate provided in 
accordance with section 10.12.2.E.1., or $100,000 per megawatt when 
no cost estimate is provided as per section 10.12.2.E.1., or as approved 
by the Pope County Board of Commissioners, to ensure that 
decommissioning shall be completed if the applicant or operator for any 
reason fails to meet the requirements of section 10.12.2.E.  

 

c. Any financial surety arrangement shall be approved by the Pope County 
Attorney as to form and issuing bank (the issuing bank must be an FDIC 
insured bank and must be available in its entirety to fulfill the obligations 
of Developer under the Agreement. Any letter of credit to the County 
shall contain language requiring its automatic renewal prior to 
December 31 of each calendar year, unless cancellation of the letter of 
credit is specifically approved in writing by the Pope County Board of 
Commissioners. 
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APPLICATION PROCESS 

Applicants should be aware of the following application process, as per sections 11.5.2.B through P of the Pope 
County Land Use Controls Ordinance. 

B. The Administrator shall refer the application to the Planning Commission for a public hearing.  Property owners of record within 1320 ft. of 

the affected property or the ten properties nearest to the affected property, whichever would provide notice to the greatest number of 

owners; and the Commissioner of Natural Resources shall be given ten (10) days notice of the date the Planning Commission will consider 

said application, although failure of any property owner to receive such notification shall not invalidate the proceedings.  Notice shall be 

given the governing body of any city or village if the incorporated limits of same lie within two (2) miles of the proposed Conditional or 

Interim Use.  Notice shall also be given the Town Board of the Township wherein the Conditional or Interim Use is proposed.  Notice of the 

time, place and purpose of any public hearing shall be given by publication in a newspaper of general circulation in the town, municipality, 

or other area concerned, and in the official newspaper of the county, at least ten days before the hearing.  

C. The Planning Commission shall consider the application at its next regularly scheduled meeting after compliance with the provisions of 

notice above specified. 

D. The applicant or applicant representative shall appear before the Planning Commission and answer any questions concerning the proposed 

conditional or interim use. 

E. The Planning Commission shall consider possible adverse effects of the proposed conditional or interim use and what additional 

requirements may be necessary to prevent such adverse effects. 

F. The report of the Planning Commission shall be referred to the County Board and placed on the agenda of the Board at its regular meeting 

following referral from the Planning Commission. 

G. The County Board shall take action on the application within forty-five (45) days after receiving the report of the Planning Commission.   

H. In considering a Conditional or Interim Use Permit, the County Board shall consider the effect of the 

proposed use upon health, safety and general welfare of the occupants of surrounding lands, the effect 

of the proposed use on the environment, the effect of the use on existing and anticipated traffic 

conditions, including parking facilities on adjacent streets and land, and the effect on property values 

and scenic views in the surrounding area.  It shall make at least the following findings, and others where 

applicable: 

1. The project is in compliance with the setback and other provisions of this ordinance unless a 

variance has been granted. 

2. The use is not in conflict with the County Comprehensive Land Use Plan. 

3. That the use will not be injurious to the use and enjoyment of other property in the immediate 

vicinity for the purposes already permitted, nor substantially diminish or impair neighboring 

property values in the area, and will not interfere with the best interest of the surrounding area or 

the community as a whole. 

4. The use will not create an excessive burden on parks, schools, streets, water supply, public 

drainage systems and other public facilities and utilities which serve or are proposed to serve in 

the area. 

5. The structure and site shall have an appearance that will not have an adverse effect on adjacent 

properties. 

6. That the road on which the project is proposed is adequate to handle increased traffic during 

construction and operation, and that the use will not cause traffic hazards or congestion. 

7. Existing businesses nearby will not be adversely affected because of curtailment of customer trade 

brought about by intrusion of noise, glare, odor or general unsightliness. 
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8. That the establishment of the use will not impede the normal and orderly development and 

improvement of surrounding vacant property uses predominant to the area. 

9. That adequate utilities, drainage, and other necessary facilities have been or are being provided. 

10. That adequate measures have been or will be taken to prevent or control rodents, insects, offensive 

odors, fumes, dust, noise and vibration in order that none of these will constitute a nuisance, and 

that adequate measures have been or will be taken to prevent negative impacts on surface water, 

groundwater and air quality, and that measures have been taken to control lighted signs and other 

lights in such a manner that no disturbance to neighboring properties will result. 

I. A certified copy of any Conditional or Interim Use Permit shall be filed with the County Recorder for record.  The Conditional or Interim Use 

Permit shall include the legal description of the property involved. 

J. Any conditional or interim use shall comply with all reasonable conditions deemed necessary to protect the public health safety, and general 

welfare.  In connection with ordering the issuance of a conditional or interim use permit the designated approval authority may impose such 

additional restrictions or conditions as it deems necessary to protect the public interest, including but not limited to matters relating to 

appearance, lighting, hours of operation and performance characteristics.  Interim use permits will be limited to a specific timeframe or 

event, may be terminated by a change in zoning regulations and may require an annual inspection fee if deemed necessary by the Board. 

K. Should there be any cause for revocation of a Conditional or Interim Use Permit, as in the case of violation of a conditional requirement, 

the Administrator shall require a hearing on revocation of said Conditional or Interim Use Permit.  The hearing shall be conducted under 

the same procedures specified above.  If the matters of concern are not resolved at the hearing or subsequent thereto, a Conditional or 

Interim Use Permit may be revoked and the use for which the permit was originally issued shall cease. Each Order of the Board which 

revokes a Conditional or Interim Use Permit shall be effective upon adoption or such other date as the Board may specify and shall be 

promptly recorded in the office of the Pope County Recorder upon it taking effect. 

L. A Conditional or Interim Use Permit shall take effect upon recording and shall be in effect perpetually or for a shorter period as fixed by the 

Board unless revoked by the Order of the Board for failure to observe conditions or other violations of law provided that nothing in this 

section shall prevent the Board from enacting or amending official controls to change the status of conditional or interim uses. 

M. In the event that there is a need to renew a Conditional or Interim Use Permit, the Planning Commission shall review the request for renewal 

under old business and may decide to: either renew or extend the validity of said permit, or schedule a public hearing on the question of 

whether the permit shall be renewed. 

N. All decisions made by the County Board in processing a Conditional or Interim Use Permit shall be final except that any aggrieved person 

shall have the right to appeal within 30 days, after receipt of notice of the decision, to the Pope County District Court. 

O. No application for a Conditional or Interim Use Permit shall be resubmitted for a period of 1 year from the date of said order of denial. 

P. An Interim Use Permit shall terminate on the happening of any of the following events, whichever comes first: 

1. The date or event stated in the permit. 

2. Upon violation of conditions under which the permit was issued. 

3. Upon change in the County’s zoning regulations where the use is no longer permitted. 

4. The Interim Use Permit shall expire if the approved use is inactive for one year or longer as determined by the Administrator and/or 

tax records indicating the use was inactive.  

5. Granted Interim Use Permits shall become void if the applicant does not proceed substantially on the work within one year of the 

date the permit is granted. To proceed substantially means to make visible improvement to the property and to have had applied 

to the property at least 40% of the man hours which it is reasonably estimated will be necessary for completion of the project. The 

Planning Advisory Commission may at their discretion grant an extension of not more than one year in order to establish the use.  
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APPLICANT SIGNATURES 

• I hereby certify that I have examined this application and acknowledge the information submitted to be true.  

• I acknowledge this interim use permit does not constitute a building permit, septic system permit or the like. Separate permits shall be applied 

for and obtained prior to any construction activities. 

• I acknowledge the granting of this permit does not exempt the permittee from having to secure other permits from other state, federal or local 

units of government which may have jurisdiction over portions of the authorized project. 

Applicant Name Signature Date 

Co-Applicant Name Signature Date 
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L&RM OFFICE USE ONLY 

Application Status & Further Information 

Date Received:  

Zoning District 
R   /   A-1   /   A-2   /   I   /   C   /   S-GD   /   S-RD   /   S-NE   /   S-RS   /   

SP   /   SR   /   SC 

Permit Type Interim Use 

Permit No  

Planning Advisory Commission Hearing Date  

Application Fee Paid ($315)?      Yes     /     No 

Recorder Fee Paid ($46)?      Yes     /     No 

Setbacks Met?      Yes     /     No 

Project located in Floodplain?      Yes     /     No 

Wetlands Present?      Yes     /     No 

Existing Conditions Site Plan submitted?      Yes     /     No 

Proposed Conditions Site Plan submitted?      Yes     /     No 

Wetlands Delineation submitted?      Yes     /     No    /     N/A 

Preliminary SWPPP submitted?      Yes     /     No 

Visual Impact Analysis submitted?      Yes     /     No    /     N/A 

Aviation Analysis submitted?      Yes     /     No    /     N/A 

Decommissioning Plan submitted?      Yes     /     No 

Decommissioning Escrow submitted?      Yes     /     No 

Riparian Aid?      Yes     /     No 

I have reviewed and determined the application is complete. 

Director’s Name 
David J. Green 

Signature Date 
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